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APPLICATION FOR EMPLOYMENT
The information on this form will be treated as strictly private and confidential.  Where possible please complete electronically OR in CAPITALS IN BLACK INK 

	Position applied for: Bank Facilities Activities
	Ref: PAP2412


	Location applied for (if applicable)


	Where did you see this position advertised?


	

	Surname:

	Preferred title e.g. Mr, Mrs, Miss

	First Name:


	Previous Names (if applicable):



	

	Address:

Postcode:
	Daytime Telephone:



	
	Mobile:



	Email:


	

	Have you ever been employed by the Papworth Trust (please delete)

	No
	Yes

	

	Are you related to any employee of the Papworth Trust?  If yes, please specify

	


	Education and Training (if necessary please continue on a separate sheet)



	Establishment
	Dates Attended
	Examinations passed / grades

	Secondary Education


	
	

	Further education and relevant training (if any)


	
	

	Membership of technical / professional institutes (if applicable)



	

	Please provide an Employment Record for the past ten years (if necessary please continue on separate sheets). If there are any gaps in employment please confirm dates and reason(s) – this information is required to comply with our legislative and regulatory commitments.

	Current / last employer (name and address)
	Job Title:

	
	Date Commenced 
	

	
	Date Left (if no longer in employment)
	

	
	Notice Period
	

	
	Annual Salary
	

	
	Reason for Leaving
	

	Please describe the duties and responsibilities of your present / last job.  Indicate to whom you are / were responsible and those responsible to you.



	Please list past employers - if necessary please continue on a separate sheet

	

	Employers Name & Address
	Position held, main duties and reason for leaving

	
	

	Dates of employment (day/month/year)
	From: 
	To:


	Employers Name & Address
	Position held, main duties and reason for leaving

	
	

	Dates of employment (day/month/year)
	From: 
	To:


	Employers Name & Address
	Position held, main duties and reason for leaving

	
	

	Dates of employment (day/month/year)
	From: 
	To:

	Employers Name & Address
	Position held, main duties and reason for leaving

	
	

	Dates of employment (day/month/year)
	From: 
	To:

	Employers Name & Address
	Position held, main duties and reason for leaving

	
	

	Dates of employment (day/month/year)
	From: 
	To:

	Employers Name & Address
	Position held, main duties and reason for leaving

	
	

	Dates of employment (day/month/year)
	From: 
	To:


Please use additional sheets if required.

References

	Please  provide the names of two work referees, one of which must be your Manager in your current or most recent employment

For reference purposes if you have been known by a previous name please advise of this and for which Organisations this would relate to.



	
	Referee 1
	Referee 2

	Name
	
	

	Company
	
	

	Address
	
	

	
	
	

	
	
	

	Telephone 
	
	

	Email Address


	
	

	Occupation / relationship to you
	
	

	May we approach without further permission?
	Yes
	No
	Yes
	No


	Supporting Information: Please provide details of how you meet the selection criteria in the person specification by giving examples of how your current and past experience matches the knowledge, skills and experience required for the job:

	


	Questions:

1. Which of your own skills and interests could you bring to our sessional timetable and how could you create a session out of this?
2. How have you previously supported others with care, support and life skills?
3. What would you need to consider, to ensure that a sessional activity is designed and delivered so that individuals with varying needs and abilities are able to take part in it?



	Declaration

	I certify that the particulars given above are correct.  I understand that any false or withholding of relevant information will result in the withdrawal of any offer of appointment or termination of any subsequent employment with the Papworth Trust

	Signature
	
	Date


If you have attached separate sheets, please indicate how many: _____

Please return your completed application form and associated documents where possible by email to: recruitment@papworthtrust.org.uk If you do not receive an auto reply within 24 hours please telephone to ensure your application reaches us. If you have not heard from us within two weeks after the closing date, please presume that your application has been unsuccessful. Please note that no discourtesy is intended by this practice. Alternatively please post them to: The Human Resources Department, Papworth Trust, Bernard Sunley Centre, Papworth Everard, Cambridge, CB23 3RG. Please ensure you use the correct postage for returning your application to us.
	Papworth Trust Bernard Sunley Centre Papworth Everard Cambridge CB23 3RG

Recruitment Line T: 01480 357281 F: 01480 357201 E: recruitment@papworth.org.uk

www.papworth.org.uk

Registered charity 211234.  Company registration 148906.
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INVESTOR IN PEOPLE
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